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L I F E  P A C I F I C  C O L L E G E  S T U D E N T  C O D E  O F  C O N D U C T  

 
Life Pacific College has chosen to set itself apart for the purpose of training and equipping Christian servant 
leaders. It is crucial, therefore, that all students within the LPC community carry attitudes and behaviors that 
reflect the character of Jesus Christ at all times. Students, by their voluntary membership in this Christian 
community, agree together to assume the responsibilities to:  
 
1. Abide by all the regulations of the college. 
2. Use personal discretion involving any activities which may be morally or spiritually destructive or reflect 

poorly on the campus community. 
 
In particular, students agree to refrain from: 
 
1. Possession, distribution, or use of intoxicants or illegal drugs, or tobacco products. 
2. Inappropriate sexual behavior, including any conduct of sexual harassment, homosexuality, or viewing 

of pornography in any form. 
3. Inappropriate dress. 
4. Inappropriate entertainment. 
5. Cheating. 
6. Fighting, violence, hazing or self-inflicted harm. 
7. Profanity and obscenity. 
8. Gambling. 
 
For more detailed descriptions and expectations, please refer to the Student Standards of Conduct. 
 
All students represent Christ and Life Pacific College wherever they are, and are expected to exhibit a 
distinctive Christian lifestyle in their activities, both on- and off-campus. Community standards and codes of 
conduct are in place for the express purpose of moving students toward Christian maturity and service, and 
creating an environment that is conducive to academic learning and personal growth and development. 
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I M P O R T A N T  P H O N E  N U M B E R S  

 

Emergency 
Fire/Police/Paramedics ............................................................................................................................ 911 
San Dimas Hospital ................................................................................................................. 909.599.6811 
San Dimas Sheriff .................................................................................................................... 909.599.1261 
 

Hotlines 
Alcoholics Anonymous ............................................................................................................. 626.914.1861 
Celebrate Recovery ................................................................................................................. 949.581.0548 
Pacific Hills Treatment Centers ................................................................................................ 866.541.2918 
Project Sister (Rape Crisis) ...................................................................................................... 909.626.4357 

Suicide Crisis Intervention Center 

Toll-free in L.A. County ............................................................................................................ 877.727.4747 
Toll-free nationwide.................................................................................................................. 800.784.2433 

Campus Phone List 
Life Pacific College (main line) ................................................................................................. 909.599.5433 
Academics ........................................................................................................................................ Ext. 342 
Arts ................................................................................................................................................... Ext. 531 
ASB................................................................................................................................................... Ext. 316 
Bookstore .........................................................................................................................................  Ext. 536 
Distance Learning ............................................................................................................................  Ext. 359 
Financial Aid ..................................................................................................................................... Ext. 325 
Library ..............................................................................................................................................  Ext. 309 
Ministry Formation ............................................................................................................................ Ext. 355 
The Post/Reception .............................................................................................................................  Ext. 0 
Registrarôs Office. ............................................................................................................................. Ext. 323 
Office of Residence Life .................................................................................................................... Ext. 337 
Student Accounts .............................................................................................................................. Ext. 326 
Office of Student Life (OSL) .............................................................................................................  Ext. 333 
 
 

U S I N G  T H I S  H A N D B O O K  

 
Students will be held responsible for all information conveyed in this handbook. The most updated version 
will always be available online. Policies and guidelines listed in the online version will always supersede 
those listed in the hard copy.  
 
Students should treat their handbook as an informational guide and should refer to it when they have a 
question regarding policies and expectations.   
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C A M P U S  M A P  
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S T U D E N T  L I F E  
A S S O C I A T E D  S T U D E N T  B O D Y  (ASB )  

 
 
Phone: ext. 316 
Location: Building A  
Hours: please check with the OSL for hours each semester 
Email: asb@lifepacific.edu 
 
Every undergraduate student of Life Pacific College is a member of the Associated Student Body and 
represented by the ASB Executive Team and Cabinet. ASB seeks to represent the student voice and also 
serves as a student governing body. The fulfillment of these responsibilities is evident in activities, services, 
leadership and representation.  
 
The Executive Team is elected or appointed in the spring semester to serve the following academic year. 
This team of five students serves as a liaison between the students and the college administration. 
 
The ASB Cabinet is a group of volunteer student leaders selected by the Executive team at the beginning of 
each semester. 
  
The Cabinet is made up of four specific teams: 

¶ The Activities Team: Led by the Activities Coordinator. This team is responsible for building 
community within the student body through the planning, coordinating and executing of ASBôs 
activities including softball, rock climbing, camping/hiking trips, Faux Pong and more! 

¶ The Events Team: Led by the Events Coordinator. This team is responsible for building community 
within the student body through the planning, coordinating and executing of ASBôs events including 
Fall and Spring Socials, class activities, Chivalry night and more! 

¶ The Outreach & Community Impact Team: Led by the VP of Outreach & Community Impact. This 
team is responsible for bridging the gap between and creating relationship with the community of 
San Dimas by planning outreach events, encouraging students to get involved with our 
neighborhood, and more!  

¶ The Communications & Finance Team: Led by the VP of Communications & Finance. This team is 
responsible for keeping the student body up to date and informed about events, activities, 
outreach, and other on campus happenings through the LPC Newsletter, fliers, e-mails, videos in 

chapel and more!  

 
ASB Mission Statement 
 
As ASB, our goal is to nurture a Christ-like lifestyle by leading, connecting, and serving the student body. 
 
The purpose of this organization is to: 

 
1. Serve by encouraging, by being a voice to and for the students, and by pastoring and caring for the 

student body. 
2. Connect by hosting events, communicating with the student body, ministering to the student body, 

building strong relationships, and creating unity among the student body. 
3. Lead by casting vision and being Christ-like examples. 

mailto:asb@lifepacific.edu
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M I N I S T R Y  F O R M A T I O N  

 
Phone: ext. 355 
Location: Academic Building (2nd floor Rm.212) 
Hours: Monday/Wednesday 8am-5pm, Tuesday/Thursday 8am-11am; 1:30-5pm, Friday 9am-5pm (closed 
for lunch and during chapel) 
Email: ministryformation@lifepacific.edu 
Staff: Ministry Formation Director: Elizabeth Ingrum 
Campus Ministry Coordinator/Assistant to the Dean of Students: Candace Trabulsi 
 
Ministry Formation encompasses multiple ministry aspects of the LPC campus. This includes chapels, 
ministry formation, worship events, career services, outreaches, and internships. This section includes 
information on chapel and ministry formation requirements for all students.  
 
Chapels 
LPC provides chapel services, retreats, and organized assemblies to contribute to the spiritual development 
of the students, faculty and staff. In addition, these times provide a unifying point for deepening Christian 
community.  
 
The chapel program is developed by the OSL and each semesterôs speakers and activities are spoken into 
by a chapel committee, consisting of staff and faculty. The college aims to bring individuals from a wide 
range of experience, with particular emphasis given to effective ministry. Specific topics and varied ministry 
models that specifically promote student development goals are featured.  
 
Chapel Attendance  
Attendance is considered a vital part of each studentôs ministry training and is required for all LPC students. 
Students are expected to be aware of the following conditions regarding chapel attendance: 
1. Attendance is required for all students regardless of their academic load. 
2. Chapels will take place on Tuesdays and Wednesdays; attendance is required at both chapels.  
3. Chapel attendance will be credited by swiping ID cards upon arrival. Students will not be able to swipe 

their IDs card after the first 15 minutes of a required service. Students are expected to remain 
throughout the entire service. 

4. Students are responsible for keeping track of their own attendance and absences.  
5. Students will be given a total of 6 absences from required services per semester. Nothing needs to be 

done in order to use these absences.  
6. Students will receive a pass/fail Ministry Formation grade each semester based upon whether or not 

they have met the minimum attendance chapel requirements in conjunction with additional Ministry 
Formation requirements.  

 

Chapel Appeals 
Students may turn in an appeal to be excused from chapel requirements if they meet the following criteria:  
 

* Their work dictates that they cannot attend chapel. Employer verification will need to be provided. 

* They commute more than 10 miles from campus and do not have class immediately before or after 
chapel. 

 
In order to be excused from chapel requirements, students need to submit an appeal to the Ministry 
Formation Director by 4:30pm on the Friday of the first full week of classes. Appeal forms can be picked up 
in the Ministry Formation Office or downloaded online. The following documents need to be turned in with 
the appeal: 

* A signed letter from your supervisor on company letterhead stating your work hours OR 

mailto:ministryformation@lifepacific.edu
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* A copy of your class schedule and a copy of directions from the school to your house with the mileage 
highlighted. 

 
It will be the studentôs responsibility to make sure all pieces of their appeal are turned in on time.  
Any student submitting an appeal after this date will be charged a late fine according to the following time 
line: 

* Within 30 days, $15 

* 31 ï 59 days, $25 

* 60+ days, $50 

NOTE: Students who begin employment after the appeal due date will not be subject to this late fine. They 
will need to turn in their appeal within 10 working days from the start of their employment. No appeal will be 
automatically approved. 

APPEALS ARE VALID FOR ONE SEMESTER ONLY 
The Office of Ministry Formation will notify students who have turned in an appeal of the decision by letter 
approximately seven working days after the Friday of the first full week of classes each semester. However, 
chapel attendance is the student's responsibility. If no response has been received within seven days, it is 
the student's responsibility to contact the office immediately. All correspondence will be sent to the student's 
LPC mailbox. 

Ministry Formation 
Involvement in practical ministry and service in a local church is a fundamental expectation for all LPC 
students. The practical ministry component includes a wide variety of experiences that build skills and 
practical wisdom through involvement in local church life. Every student must participate in specific ministry 
activities during their time at LPC in order to fulfill ministry formation requirements.  
 
Ministry formation requirements are intentionally designed to give students practical experiences that 
complement their calling and ministry goals. As a core value of the college, it is imperative that students be 
active participants in their growth and development through this process rather than merely attempt to fulfill 
a requirement.  
 
The Ministry Formation Program at LPC is committed to three core values: 
1. Student commitment to service (Mark 10:45) ï To be a Christian means to live a life of service after 

the model Jesus provided. Foundational to our expectations of our students is their  commitment to 
regular attendance of a local church, and involvement by participation in a regular weekly primary 
ministry.  Students are also expected to complete at least one service-oriented outreach each 
semester. 

2. Student commitment to community (1 Cor. 12:27) ï We believe that the body of Christ is a multi-
ethnic, multi-generational community that is meant to strengthen, encourage, and support. Local church 
involvement is more than a place to build skills and serve. It is a safe place to build relationships, 
accomplish Godôs purpose on the earth together, pray together, and worship and fellowship with others 
who have responded to Godôs call. 

 
 

3. Student commitment to development (Phil 3:12) ï Scripture assumes growth in the Christian life.  
Our continual challenge as believers is to become more like Christ in character and activity. The 
business world might call this discipline the skill of life-long learning. The Word of God calls it maturity 
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Philosophy 
To develop as a minister or leader of any kind, it is imperative that one learn to set goals and measure 
progress towards those goals. Therefore, the Ministry Formation program is built around three basic 
principles:  Intentionality, Guidance/Supervision, and Reflection. It is presupposed that the majority of 
practical ministry experience will take place in the local church setting. 
 
Program Requirements 

 
Ministry Formation ï Fusion 
 
Fusion is for all new, incoming students for the 2010-2011 school year. The goals of Fusion are integration, 
ministry, service, and development. These are met through the following components: 
 
 Home Church Membership  

Church attendance is vital to the spiritual health and well-being of all Christ-followers and  even 
more so for those who are training for Christian ministry leadership. First semester, Fusion 
students will declare ministry interests and visit churches with the intentionality of finding a home 
church. Second semester, Fusion students will ñdeclareò their home church at the beginning of the 
semester and become involved in an area of service. Both semesters a church attendance log and 
two general ministry forms must be completed. All forms are available online through Blackboard. 
 
Service Projects 
Fusion students are required to engage in a service project each semester that takes place during 
the first month of school. These are coordinated through the Office of Student Life. Service projects 
develop a heart for community service. 
 
Fusion Events 
Students must attend six Fusion events throughout the course of the academic year. These events 
build community and allow for additional ministry and service opportunities that will further develop 
students into healthy Christian leaders. Examples: Okakopa, Dream Center, Mobile Home Park 
BBQ, Beach Day, Disciplines of Life visit to the Museum of Tolerance, and other outreaches 
available through ASB. 
 
Mentorship 
Mentorship at LPC is for the purpose of being formed (Is. 43:7), conformed (Phil. 3:10,21), and 
transformed (Romans 12:2) into the image of Jesus Christ. All Fusion students will have a faculty 
or staff member that will mentor him or her once a month, for a total of three times per semester, 
and six times total throughout the year. 
 
Fusion Trip 
These trips are an opportunity for Fusion students to participate in hands-on training and service. 
They will provide students with experience in areas and venues that are not readily available within 
the local church. Fusion students must attend one of the Fusion Trips offered throughout the year. 
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Ministry Formation ï Returning Students 
 

Home Church Membership 
At the beginning of each semester, students are responsible to ñdeclareò their home church online 
through Blackboard.  This practice enables us to hold students accountable to church commitment, 
as well as better support our students by partnering with their church leadership. At the close of the 
semester students will also complete a church attendance log that must be signed by their churchôs 
pastor or ministry leader confirming their attendance and involvement at their home church. The 
church attendance log is also available through Blackboard. 
 

Ministry Leadership and Character Themes  
When students declare their church, they are given a leadership theme and a character theme to 
work on throughout the course of the semester.  A theme is distinguished from a ministry task or 
role. For example, a student might focus on a character theme of integrity but will develop that 
theme through various tasks whether as a home group leader, youth leader, or worship leader. 
Specific development, appropriate to the studentôs age and experience level, will be a result of the 
studentôs own research and partnership with church leadership. Students will submit a ministry 
formation report about their efforts to the Office of Ministry Formation through forms available on 
Blackboard. 
 
Ministry Formation Evaluation Forms  
Students are expected to collaborate with church staff and volunteer leadership to achieve their 
learning goals. When students see the leadership and character themes they are focusing on for 
the semester, they will advise their primary ministry supervisor about their goal (e.g., a youth leader 
informs the youth pastor that they are working on integrity and spiritual leadership). As students 
serve, they will be able to ask questions to their ministry supervisor and discuss the implications of 
various situations that occur in ministry.  Students will submit their ministry formation report online 
through Blackboard. 
 
Outreach 
Every student, regardless of academic level, is responsible for completing one outreach per 
semester. An outreach is defined as a commitment of service at a particular event designed to 
build relationships and serve the needs of those outside the normal social structure of a participant. 
To fulfill the outreach requirement, students must participate in a communal event connected to a 
church or organization that necessitates a minimum two hour commitment. The event must also 
include a group leader who will be able to attest to the studentôs participation. Outreach forms are 
available on Blackboard and must be signed by the outreach leader and turned into the Director of 
Ministry Formationôs office. 

 
Transitioning Churches 
While LPC students are expected to remain committed to one home church during their college years, it is 
occasionally necessary for a student to change churches. The decision to change churches should not be 
based upon things such as personality conflicts, style of ministry frustrations or the lack of ministry 
opportunities. If students are contemplating a change in their home church and are having a difficult time 
assessing whether or not they are doing so for the proper reasons, they are encouraged to speak with a 
faculty or staff member in order to process their decision.  
 
If a student is having difficulty making a decision about a new church to attend, s/he must notify the Ministry 
Formation Director. It is possible to be put on ñtransitional requirementsò similar to requirements for first 
semester students. It is important for students who have come to a decision to transition from their home 
church that they ñleave well,ò considering the impact they might have on those to whom they minister and to 
the role they have filled as they served. Notifying church leadership is also important. 
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Ministry Formation Credit 
Completion of Ministry Formation is a requirement for all students at Life Pacific College. Each semester, all 
students are registered for Ministry Formation and will receive a P/F grade on their transcript at the end of 
the term. All requirements must be completed and submitted by the due date in order for a student to 
receive credit. The course number for Ministry Formation is found on the course schedule as GM095.  
 
* Students who are licensed with the Foursquare Church prior to attending Life Pacific College and/or are in 
full-time ministry must complete a Ministry Formation appeal in order to be waived from Ministry Formation 
Requirements. 
 
Ministry Formation: Alert, Probation, Dismissal 
It is important to verify a studentôs commitment and development in a church community. It is the studentôs 
responsibility to complete and submit all materials. Failure to complete Ministry Formation requirements will 
result in the following: 
 

Alert 
If a student receives a failing grade for Ministry Formation, s/he will be put on Ministry Formation 
Alert for the following semester. Students on alert must submit all forms to the Office of Ministry 
Formation on or before the due date. 
 
Probation 
A second semester of failing Ministry Formation at any time during a studentôs academic career will 
place the student on Ministry Formation Probation. Probation instigates a required meeting with the 
Ministry Formation Committee during the first week of school, and the student will be limited to 12 
units. Students on probation must submit all forms to the Office of Ministry Formation on or before 
the due date. 
 
Dismissal 
A student who receives a third failing grade in Ministry Formation at any time during his or her 
academic career will be dismissed from Life Pacific College. 
 

O F F I C E  O F  S T U D E N T  L I F E  

 
Phone: ext. 333 
Location: Building B 
Hours: Monday-Friday 8:30am-5pm (closed for lunch and during chapel hours) 
Staff: Director of Student Life: Scott Martz, smartz@lifepacific.edu 
Student Life Coordinator: Candace Trabulsi, ext. 329, ctrabulsi@lifepacific.edu 
Office Manager: Ginny Drews, ext. 333, gdrews@lifepacific.edu 
 
The Office of Student Life oversees and manages many of the campus resources available to students in an 
effort to create a comprehensive college experience. Our mission is to provide students with a holistic 
development model that encompasses their spiritual, emotional, mental and physical well-being.  
 
Student Lifeôs spectrum of care includes the Associated Student Body, Chapel, Campus Ministries, Pastoral 
Care, Discipline Issues, Restoration, Residence Life, New Student Orientation, Fusion, and Student 
Activities. 
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The OSL staff is also available to serve as a reference point for students. If you have a question about a 
college service or policy, stop by the office or send an email. In order to set up an appointment with either 
the Dean of Students or Student Life Coordinator, please contact the Office Manage.  
 

S T U D E N T  A C T I V I T I E S  

 
At Life Pacific College, we believe that student activities provide a point of connection and unity for students 
on campus. The Office of Student Life (OSL) intentionally designs our programs to help meet the social, 
cultural, recreational, intellectual, and spiritual needs of the LPC community.  
 
Students are encouraged to stop by the OSL in order to find out about opportunities for involvement and to 
learn about upcoming events. Listed below are examples of traditional programs and events that take place 
throughout the year: 
 
New Student Orientation and Welcome Week: 
New Student Orientation is a program that exists to create a smooth, safe and fun transition into Life Pacific 
College. The program seeks to make new students feel at home and allow parents to feel connected and 
involved with LPC. All new students are required, and parents are encouraged, to participate in the program 
as a way not only to gain valuable information about the college, but to build community. Welcome week 
takes place the first week studentsô return to school in the fall. Each event is designed to welcome new and 
continuing students to the campus by providing opportunities for them to reconnect and meet new people.  
 
Fall Retreat: 
Fall Retreat is a time for the entire Life Pacific College community to go away for the weekend and begin the 
year with community fun and spiritual filling. This annual event takes place at Camp Cedar Crest near Lake 
Arrowhead/Big Bear, CA. Retreat is a mandatory part of our chapel program for all full-time and/or on 
campus students. 
 
Winter/Spring Social: 
These two events provide students with the opportunity to gather together and enjoy a night of 
entertainment as a community. Socials in the past have included dinner and entertainment at exciting 
venues across Southern California. 
 
In addition to these major events, the Office of Student Life, the Associated Student Body and the Office of 
Residence Life provide programs and events throughout the Fall and Spring semesters. Some examples 
include Broomball, The Good Life, Christmas Hall Decorating, Spring Spa, the Man Party, Chivalry Night 
and Finals Food. These are all great opportunities to enjoy fellowship, build community and take a break 
from studying! 
 

O F F I C E  O F  R E S I D E N C E  L I F E  ( R E S L I F E )  

 
Phone: ext. 337 
Location: Canning Hall (ñEò Dorm) 
Hours: Monday-Friday 1-5pm (RAs on duty every night 8pm-12am) 
Email: reslife@lifepacific.edu 
Staff: Director of Residence Life: Linna Martz 
Residence Life Coordinators: Shelbie Gonzalez, Tamera Beasley 
 
LPC is committed to providing a residential experience that complements and supports the mission of the 
institution. Statistics show that living in residency has a significant impact on a studentôs undergraduate 

mailto:reslife@lifepacific.edu
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experience. In comparison to their commuting classmates, resident students on average are more satisfied 
with college life, are less likely to drop out, are more likely to participate in student activities and have more 
interaction with other students and faculty.  
 
Residence Requirements 
Single students under the age of 21 who are enrolled in eight on-campus units or more are required to live 
on-campus. Students under the age of 21 whose parents live within 25 miles of the college may petition to 
live at home with their parents.  If space permits, students taking at least one on-campus course a semester 
may live on-campus. 
 
Students who are 21 and older by Move-In Day are not required to live in the residence halls. Those 
students living off-campus are expected to conduct themselves in a manner consistent with the Student 
Standards of Conduct.  
 
All students who intend to live in residence halls, regardless of age or unit load, are required to complete the 
Residence Hall Application and submit any required health forms.  Priority is given to those students under 
21 and enrolled in eight or more on-campus units. Living off-campus is considered a privilege, regardless of 
a studentôs age. The college reserves the right to rule concerning conduct or the appropriateness of off-
campus arrangements, and to revoke the off-campus living privilege of any student at any time.  
 
Residence Life Staff  
The Director of Residence Life leads the Residence Life staff in providing students with a living environment 
that will support their spiritual development and academic pursuits, and maximize their college experience. 
The staff is highly capable, and well-trained to assist students in a variety of needs.  
 
Director of Residence Life (DRL) 
The Director of Residence Life supervises all Residence Life staff, oversees the maintenance and upkeep of 
residence halls, and is responsible for the administration of dorm discipline. S/he is also responsible for the 
implementation of residentsô meetings, activities and social events. The Director of Residence Life reports 
directly to the Dean of Students.  
 
Resident Coordinator (RC) 
The Resident Coordinator is a returning student who has served previously on the Residence Life staff. The 
RC is selected in the preceding year to serve in this leadership role. S/he assists the director with RA 
training, Sponsor development, security issues, and various other projects. The RC is also available to 
provide help and guidance for students in areas of spiritual growth and development.   
 
Resident Assistant (RA) 
Each floor of each residence hall is staffed with a Resident Assistant. RAs are returning students who are 
selected the preceding year to serve in this leadership role. They work directly with the students assigned to 
their living area, and give support to the director in the management and implementation of the Residence 
Life program. RAs perform evening and weekend duty responsibilities, help plan and implement social 
activities and are available to provide help and guidance for students in areas of spiritual growth and 
support.  
 
Sponsor 
Each floor of the residence halls is divided into four quads. Each freshman/transfer quad is also staffed with 
a Sponsor. The Sponsor is a returning student who, together with the RA, is responsible for translating the 
overall philosophy and objectives of the culture at LPC and its residence hall program into a practical and 
meaningful set of services, activities and programs for students living in his or her quad. 
 
Meal Plan Service 
See ñFood Services (The Caf®)ò in Student Services.  
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Health Services 
First Aid care is available to students with minor injuries and illnesses. Any student may contact the DRL, an 
RC or any RA for assistance. All ResLife personnel are CPR/First Aid trained to provide minor care. For 
further questions about medical care, or for referrals regarding health insurance, students may contact The 
Office of Student Life.  
 
Responsibilities and Regulations 
 
1.0 Community Standards and Codes of Conduct 

All residents are responsible for adherence to community standards, codes of conduct, and rules and 
regulations discussed, explicitly or implicitly, in the Student Handbook. In addition, any behavior that 
may negatively impact the campus community or may reflect poorly on the character of the college will 
be addressed.  

 
2.0 Contract Period 

The terms of the housing contract are for the entire academic year. Housing is provided based upon the 
following schedule: 

Fall: Saturday, August 29, 2009 ï Friday, December 18, 2009 
Spring: Saturday, January 9, 2010 ï Sunday, May 9, 2010 

 
There is no housing during Christmas break. Please refer to ñSummer Housingò for summer housing 
information. 

 
2.1 Fees 

For the academic year, residents will pay $3000 per semester, which includes 19 meals per week. 
Students may choose to pay in full or for an additional $50 one-time charge, students may also choose 
a payment plan of four equal payments. Reservations can be obtained by filing a Residence Hall 
Application with Student Accounts along with a deposit of $200. All residents are responsible for 
payment of all housing fees. Non-payment may result in suspension or expulsion from housing.  
 

2.2 Refunds 
Refunds are available for the following: 

* Full refund of the security deposit ($200) and reservation deposit ($625): Applicants who are not 
accepted into the college program, or accepted applicants who properly notify the Admissions Office 
of their intention not to enroll. Proper notification must be submitted in writing to the Admissions 
Office at least two (2) weeks before the first session of orientation.  

* Full refund of security deposit and 75% of the reservation deposit: Accepted applicants who have 
not properly notified the Admissions Office of their intention not to enroll.  

* Full refund of security deposit and 50% of the reservation deposit: Students moving out of the 
residence hall before the end of the first week of classes if they check out with the DRL and obtain 
approval from Student Accounts. Any damage charges incurred will be deducted from the $200 
security fee.  

* Students who move out of the residence hall after the first full week of classes and check out 
properly with their RA may receive a pro-rated refund for any payment made. Any damage charges 
incurred will be deducted from the $200 security fee. The college also reserves the right to deny any 
refunds and collect full payment (if the student is on a payment plan) if the student is asked to leave 
the residence hall as a result of a breach of conduct.  

 
2.3 Appeal for Cancellation 

The contract may be cancelled prior to the first day of the contracted period with written notification to 
the Office of Residence Life. Returning students who have participated in Room Draw must submit a 
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notification for cancellation in writing to the Office of Residence Life before June 1
st
. Students who 

petition to cancel their contract after June 1
st
 but before the first day of the contract period are subject to 

the loss of their $200 security deposit.  
 
2.4 Appeal for Contractual Release: 

Because residence space is reserved for the entire academic year, it is expected that a student will 
remain in the residence hall for the agreed time period. If a resident student should need to be released 
from his/her contract during the semester, an Appeal for Contractual Release must be filed in the Office 
of Residence Life. All appeals will be considered under the following circumstances: 

* End of student status. 

* Change in marital status. 

* Occurrence of special circumstance or unforeseen hardship. 

* Time remaining in the contractual agreement. 
If an appeal is granted, Student Accounts will process a pro-rated refund based upon the above criteria 
and the studentôs Final Residence Hall Checkout Form. 
  
NOTE: A student is not released from the financial obligation to the housing contract simply because 
the room is abandoned or if the resident is suspended or expelled from housing due to disciplinary 
action.  

 

3.0 Summer Housing 
Residence Housing is available for returning students enrolling in the fall semester who are employed 
full-time at the college during the summer months. Managers will need to make arrangements with the  
Office of Residence Life. No food, student services or student activity areas are offered or open during 
summer months.  
 

4.0 Move-in Process 
Due to the volume of students moving in during this time it is important that the resident follow the 
outlined move-in procedure.  

* On the scheduled move-in date, the DRL will provide each in-coming student with a Residence 
Housing Contract and a Check-in Form which includes the studentôs room assignment.  

* The student must check his or her assigned room and list any noted damages, including the location 
and extent of the damage, on the Check-in Form. (Damages may include the following: pinholes, 
nail holes, scratches on walls, doors or furniture, water damage, carpet damage, etc.) 

* The student must then return the Residence Housing Contract and the Check-in Form to the Office 
of Residence Life. 

* A ResLife staff member will go over the terms of the Residence Housing Contract and the Check-in 
Form with the student to answer any questions. 

* The student must sign the Residence Housing Contract and the Check-in Form before final approval 
will be given and a key issued to move in. 

* Failure to complete and turn in the Residence Housing Contract and the Check-in Form may result 
in loss of residential privileges and/or partial or complete loss of the room deposit refund upon 
checkout at the end of the semester or year.  

 
5.0 Room Assignments/Changes 
Room assignments for incoming students are made by the Office of Residence Life once a studentôs 
Residence Hall Application has been accepted. Stated preferences will be considered when possible 
and are taken in the order that applications are received. Room assignments for returning students are 
decided by the student during Room Draw in the spring, when students have the opportunity to choose 
their rooms and roommates for the following year. Requests for room changes may be made through 
the Office of Residence Life. 
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6.0 Keys 
Each resident is responsible for all keys issued at check-in. Each student will be issued a room key and 
a building key.  Rooms should remain locked when not in use. Under no circumstances are keys to be 
duplicated or loaned to another individual. Report lost keys to the Office of Residence Life within 72 
hours. A replacement charge will be issued for all lost keys.  
 

7.0 Liability 
The college assumes no responsibility or liability for the personal property of students. This includes 
damage or loss due to fire, theft, flooding, etc., during the entire term of the housing contract, including 
college vacation periods during the year. The college recommends that students do not leave valuables 
in their rooms during extended absences. Students are strongly encouraged to carry some form of 
personal insurance.  
 

8.0 Room Alterations 
Residents may not make substantive or significant changes to their room, including but not limited to 
rewiring, tinting windows, building shelves or lofts, and wallpapering.  

 
 

9.0 Room Furniture 
Each room in the residence hall is furnished with a bed, desk and dresser.  Each quad is provided with 
an ironing board and iron. College owned furniture may not be moved into or out of rooms. Violators will 
be fined a minimum of $50 and face possible disciplinary action. Bunk beds and desks may not be 
disassembled.  
 
Personal furniture will not be allowed to be substituted for college-owned furniture. Couches, oversized 
chairs or love seats must not exceed five feet in length. Shelves are to be of solid construction only and 
are limited to six feet in height. ResLife personnel reserve the right to determine whether or not a piece 
of furniture is acceptable. 
 
NOTE: Earthquake hazard prohibits shelves constructed from boards and bricks/blocks. For earthquake 
safety, all shelving units must remain on the floors and may not be stacked on other furniture. No 
furniture may be placed on the upper bunk.  
 

10.0 Room Decorations 
Wall hangings, pictures, posters, etc. must be affixed so that the college property is not damaged or 
defaced. Residents are not to perform any painting, wallpapering, or shelf papering. 
 
Any visible images or communications should be in good taste and in keeping with the community 
standards. Quad doors and hallway walls are not to be decorated without prior permission from the 
RA.  
 

11.0 Window Decorations 
In keeping with city aesthetic ordinances and LIFE standards, windows may not be covered, painted, 
tinted, or have flashing or obtrusive lights, decorations, or inappropriate objects displayed. The 
ResLife staff reserves the right to deem any display as inappropriate.  
 
Residents are responsible for broken blinds and must replace them within 72 hours. Replacement 
vanes can be obtained from the RA for $4 each.  

 

11.1 Window Screens and Usage 
Window screens must remain secured at all times. If a window screen is removed or missing the 
room residents will be held responsible. Throwing any object out of a window is prohibited. The use of 
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windows as entrances or exits is strictly prohibited except in emergency situations. Violators of any of 
the above will incur a fine of up to $50 and face possible disciplinary action.  
 

12.0 Balconies 
In keeping with city aesthetic ordinances and LPC standards, residents of balcony rooms (Hamilton 
Hall only) are required to keep the balcony area neat and clean and are prohibited from hanging 
clothing, towels, and blankets in public view. In addition, residents are not permitted to place dorm 
furniture (metal closets, desks, etc.) on the balcony, or use this area for storage (i.e. bikes, sporting 
equipment, hammocks, etc.). Plants and neatly kept patio furniture are allowed. Students may not 
climb on or over balconies or on rooftops for any reason.  
 

13.0 Housekeeping 
Since residence hall living involves sharing facilities with other students, a broad sense of 
responsibility must be maintained. The following rules are in place: 

* Indoor and outdoor water fights (balloons, squirt guns, spray bottles, water hoses, etc.) are not 
permitted. 

* Sunbathing is not permitted. 

*  Entries and hallways are to be kept clear of belongings and obstacles at all times due to fire 
safety standards. 

* Quad and floor entrance doors are to remain shut and are not to be propped open due to fire 
safety standards. 

* For the purpose of privacy and respect, all blinds or curtains are to be closed at night, and no one 
should leave his or her room without being properly clothed. 

 
Living in-residence implies a joint effort in maintaining a clean, safe and sanitary living area (inside 
the room, bathroom, and surrounding areas) with assigned roommates. In order to provide the safest 
environment for residents, regular fire and safety inspections will be made to ensure that all buildings 
and rooms comply with local, state, and federal regulations.  
 

14.0 Damages 
The resident agrees to be fully responsible and liable for any damage s/he, or a guest, may cause to 
the property of Life Pacific College. A Check-in Form is completed by the resident at move-in, and 
then used to compare the condition of the room for damages upon moving out. In addition, each 
student is responsible for an equal share of the cost of damages incurred in the commons area.  
Any maintenance concerns should be addressed to the studentôs RA. The plumbing and drainage 
systems are not equipped to handle garbage, food, sanitary napkins, etc. Students are also expected 
to refrain from any activity that has the potential for damaging the facilities.  
 

15.0 Damage Fees 
Should damages occur to the studentôs room in excess of the $200 deposit, an additional fee will be 
charged to his or her account to cover the expenses of the damage(s).  The estimated costs for 
repair/replacement and cleaning are as follows: 

 
*  Cleaning of room $200 
*  AC lock box $25 
*  AC return grill  $20 
*  AC supply grill  $20 
*  AC thermostat  $300 
*  Exterior door  $150 
*  Exterior door lock  $250 
*  Exterior door frame glass $100 
*  Interior door  $100 

*  Room mirror (Hamilton Hall) $36 
*  Bath mirror $250 
*  Lavatory $250 
*  Towel rack $25 
*  Shower door $100 
*  Shower partition $75 
*  Shower soap dish $25 
*  Shower faucet handle $100 
*  Toilet partitions $300 
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*  Interior door lock  $200 
*  Exterior stairway light $75 
*  Interior wall light bulb $5 
*  Interior wall light globe     $25 
*  Interior ceiling light fixture  $100 
*  Wall scrapes, scratches (each) $10 
*  Wall switch $5 
*  Wall plug $5 
*  Window (small)  $75 
*  Window (large) $150 
*  Window blind (each) $4 
*  Hole in wall (small) $50 
*  Hole in wall (large) $100 
*  Pinholes in wall $20 
*  Metal storage closet $250 
*  Bed frame (per part) $100 
*  Mattress $250 
*  Desk $500 
*  Night stand $100 
*  Sliding glass mirror $150 

*  Toilet door $100 
*  Toilet cabinet $50 
*  Toilet bowl $150 
*  Toilet tank $75 
*  Toilet seat $30 
*  Toilet paper dispenser $75 
*  Toilet paper seat dispenser $75 
*  Bowl brush $5 
*  Plunger $7 
*  Tool hanger $50 
*  Mop $20 
*  Broom $15 
*  Dust Pan $3 
*  Bissell sweeper $100 
*  Iron $30 
*  Ironing board $40 
*  Iron and ironing board hanger $25 
*  Phone $400 
*  Small carpet stain $20 
*  Large carpet stain $50 

 
16.0 Resident Check-out 

All residents must vacate their rooms at the end of each academic year by the Sunday following 
Commencement. Only those who have been approved for summer housing are excluded. 
 
Residents who fail to properly check out within the time specified will NOT be cleared and will incur 
one or more of the following: 

* An hourly charge after the designated check-out time. 

* $50 ñimproper checkoutò fee. 

* Forfeit of resident security deposit ($200) to be applied to any unpaid residence balance, damage 
repairs and/or cleaning costs (NOTE: If this expense exceeds the security deposit amount, the 
remaining expense will be added to the residentôs student account. Non-returning students will be 
billed accordingly). 

* Forfeit of resident privileges. 
 

17.0 Check-out Procedures 
It is the responsibility of each resident to schedule an appointment in advance with his or her RA in 
order to officially check out of his/her room. 
 
NOTE: Rooms must be completely empty and all clean-up assignments (both quad and personal) 
must be completed before going through the check-out procedure. 
 
Due to the volume of students moving out during this time, it is important that all residents follow the 
outlined procedures: 

* Make an appointment for a checkout time with your RA. If a mutually agreeable check-out time is 
unavailable, the RA will make alternative arrangements. 

* Complete the Check-out Form with the RA (NOTE: Forms must be completed with all of the 
information requested, including the residentôs forwarding address before accepted by the RA). 

* Turn in all keys to your RA. 

* The RA will list any initial damage(s) to your room/quad on the Check-out Form and determine 
appropriate charges. The resident must sign the form and the RA will sign it before the student is 
cleared to depart.  
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The Office of Residence Life will submit the damage charge(s) listed on the Check-out Form to 
Student Accounts no later than two weeks (14 days) following final checkout. For a student who is not 
planning on returning to the residence halls, Student Accounts will mail all charges/refunds to the 
student at the address listed on the Check-out Form.  

 
The $200 housing deposit will roll over from year to year. When a resident chooses not to return to 
the dorms, the deposit or any portion thereof will be applied to any unpaid balances, damage repairs 
or cleaning costs. Any remaining amount will be refunded to the student. 
 

18.0 Facility Use, Hours and Security 
Residence hall entrances remain locked for security. Students returning to campus after 1am need to 
be prepared to show their student ID to campus security officers.  
 
No resident and/or guests of residents may enter floors or quads (including those located on the first 
floors) of the opposite gender at any time for any reason, except during an Open House event. The 
first floor commons are available to men and women between 8:00am and 12:00am.  Violations will 
result in disciplinary action. 
  

19.0 Quiet/Consideration Hours 
ñQuiet Hoursò are from 10pm-7am. Noise should be confined to oneôs personal room during quiet 
hours. Residents and their guests are expected, however, to demonstrate consideration at all times.  
 

20.0 Musical Instruments 
Practice rooms can be reserved in the Hicks Student Center for playing musical instruments. 
Instruments should not be played in the residence halls when they can be heard outside a closed 
room.  
 

21.0 Entertainment Units 
Students are free to have radios, stereos, TVs, and DVD players in their rooms. Home entertainment 
systems and subwoofers are not permitted. The amplification should be controlled and kept at room 
volume so that neighbors both inside and outside the building are not disturbed. Speakers must not 
face out or be placed in the windows. Failure to keep the noise level of sound equipment confined to 
oneôs room may result in the removal of equipment from the room.  
 

22.0 Cooking/Appliances 
Residence rooms are designed as sleep-study areas. Therefore, food preparation must be kept to a 
minimum. Leftovers or unsealed food products should be stored in a refrigeration unit, sealed in a 
container or taken out as soon as possible for health and cleanliness concerns. 
 
With careful consideration for the limitations of electrical circuits and safety reasons, electrical 
appliance usage is limited. The electric appliances acceptable for use within student rooms are listed 
below. Each of the appliances must be U/L approved, used with great care, and never be left 
unattended when in use.  
 

22.1  Acceptable Electric Appliances  
*  Small coffee pot  
*  Small hot pot 
*  Thermostatic hot pot 
*  Reading lamp 
*  Hot-Air popcorn popper 
*  Sewing machine 
*  Clock 
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*  Lighted make-up mirror 
*  Small hair dryer 
*  Heating pad 
*  Electric blanket 
*  Curling irons/curler 
*  Computer 
*  Fan 
*  TV up to 27ò (or 32ò for a flat screen) 
*  DVD and VCR player 
*  Small refrigerator up to 2.0 cubic feet per person OR one single 4.0 cubic foot refrigerator per 

room (a .2 cubic foot variance is acceptable) 
 

22.2  Unacceptable Electric Appliances  
*  Air conditioner 
*  Broiler oven 
*  Electric sauce pan 
*  Electric skillet/plate 
*  Lightweight multi-plug extension cord 
*  Microwave 
*  Blenders, juicer 
*  Espresso machine 
*  Oil popcorn popper 
*  Candle warmer 
*  Space heater 
*  Toaster 
*  Any appliance not clearly marked as U/L approved 
*  Any appliance with an exposed heating element 
*  ñGeorge Foremanò type cooker 
*  Any appliance not on the ñacceptable electrical appliancesò list 

 
23.0 Pets 

Residents are not allowed to keep pets of any kind. This includes but is not limited to dogs, cats, 
birds, reptiles, rodents, turtles, fish or crabs. Residents are also not allowed to feed and/or 
temporarily keep animals in or around living areas. Full-time residential staff may be exempt.  
 

24.0 Laundry Rooms 
Coin-operated washers and dryers are located in the laundry room on the 1

st
 floor of each building. 

Sensitivity to other residents is a priority. Clothes left in, on or around the machines for 24 hours or 
more will be removed. Inoperable machines should be reported to the RA. If students should lose 
money in a washer or dryer, refunds are available in the Office of Residence Life. Liquid bleach is not 
allowed in the residence halls or in the laundry room; only powdered bleach may be used.  
 

25.0 Telephones 
The college offers a campus-wide phone system. Each dorm room is equipped with a telephone with 
voice mail capability for residentsô use. While roommates share one phone per room, individual 
phone numbers and separate codes allow them to have personalized access. It is mandatory for all 
students to plug in and check their phone messages regularly.  
 
For safety and security reasons, under no circumstances should a resident give their personalized 
access codes to others, including their roommate. 

 

26.0 Charges and Billing Arrangements 
All local calls are free; however, to make a long distance call, the student will need a calling card.  
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27.0 Bicycles 

For security purposes, all bicycles should be chain-locked (students must provide their own locks) 
and tagged with the studentôs name and room number. The college currently provides very limited 
designated areas on campus where bicycles may be parked or stored. No bicycles are permitted in 
buildings, passageways, stairwells, stairwell landings or living areas by order of the San Dimas Fire 
Department. The college is not responsible for the loss, damage or theft of bicycles. Bicycles must be  
taken home or stored elsewhere during summer months. Any bike that is determined to have been 
abandoned will be donated to charity or discarded.   

 

Storage 
There is no storage available on campus outside of what is provided within the dorm room. If the 
student has too many things to fit in the assigned room, items should be sent home.  
 
No storage space is available to students during the summer months.  Items left in the residence hall 
will be given away or discarded.  
 

28.0 Trash 
Trash is to be disposed of in the dumpster nearest the studentôs housing assignment. If the one 
closest to the studentôs residence is full, please use others available within close proximity. All 
cartons or boxes should be broken and flattened. The resident is responsible for removing or 
disposing of items from community grounds that are too large to fit in dumpsters. It is illegal to 
dispose of refrigerators and computers in dumpsters.  
 

29.0 Flammables 
At no time may any flammables be stored in or around living areas. Candles, oil lamps, incense and 
potpourri pots may not be burned in any residential unit. Live Christmas trees and wreaths, as well as 
large decorative Christmas lights, are not allowed in residence halls.  
 

30.0 Thefts 
All students should take precautions against theft. Students are advised to keep rooms locked at all 
times. If a theft should occur, students should report it immediately to their RA. Students may also 
assist by notifying the RA or campus safety personnel of any suspicious people on campus.  
 

31.0 Right to Enter 
LPC reserves the right for authorized personnel to enter any room at any time for the purpose of 
inspection, repairs, or other official business. Tours for guests or prospective students may be 
necessary on brief notice. 
  

32.0 Care for Public Areas 
All public areas are to be treated with care and respect. If the condition of any public area is altered or 
abused, the person(s) responsible will be fined repair charges and disciplinary action will be taken. 

 

33.0 Guest Privileges 
Students are responsible for their guest(s). Guests will be expected to abide by all college policies, 
including the Student Standards of Conduct. Guests who do not abide by community standards will 
be asked to leave. Occasionally, a resident may wish to have an overnight guest. Permission to do so 
must be obtained in advance from ones roommate and the RA. The student must obtain (and 
complete) an Overnight Guest Registration Form from the RA. Guests will be permitted for a 
maximum of three nightsô stay. A fee of $10 per night is required. Payments may be made with the 
completed form to the RA. If the visitor is staying at the college for the purpose of possible future 
enrollment, the guest may remain in the dorm for two nights without cost (arrangements must be 



 
STUDENT HANDBOOK 

 22 

made in advance with the Recruitment Office for a fee waiver).  
 
NOTE: Guests will not be permitted during move-in weekend or the week of finals. 
 
Residents who fail to register guests properly will be charged $25 per guest per night. Repeat 
violators may be subject to disciplinary action. 

 

34.0 Residence Life Fines 
The following list is the minimum amount a student may be charged for each offense. The final 
amount will be determined by the RA or DRL.  
 

* Failure of Room/Bathroom Inspection $25 (first offense) 
     $50 (repeat offense) 

* Possession of Master Key  $100 (disciplinary action) 

* Unauthorized Room Change  $50 

* Unauthorized Move of College Furniture $50 

* Removal of Screens   $50 

* Sounding of Emergency Whistle  $250 (disciplinary action) 

* Sounding of False Alarm   $500 (disciplinary action) 

* Noise Violation    $25 (first offense) 
     $50 (repeat offense) 

* On-Campus Vehicle Oil Changes/Repair $200 

* Improper Disposal of Oil   $500 

* Propped Exterior Hall Doors  $100 
  
 Service Fees 

* Lost Room Key  $5 

* Lost Late Key  $35 

* Locked Out of Room $5 
 
36.0  Residence Hall Fire Emergency Procedures 

At the first sign of an obvious fire, locate a pull box to initiate an alarm. Pull boxes are located at the 
end of each floor hallway. Then call 911, or direct someone to call 911 immediately. If the fire is small 
and contained, you may attempt to put it out with an extinguisher. Fire extinguishers are located in 
each floor hallway by the fire pull boxes. Whether or not the fire is extinguished, the building should 
be vacated. ResLife staff should be notified as soon as possible. College personnel are required to 
notify the San Dimas Fire Department whenever there is a fire, even if it has been extinguished. 
Failure to do so warrants criminal prosecution. All fires, regardless of size, require initiating the alarm 
and immediate notification of college staff. 
 
When an alarm sounds, everyone is to assume an emergency exists and cooperation is required. 
Take a towel, coat, or pillow to cover your face in case of smoke. Exit quickly and orderly through the 
nearest exit. Move to the ñsafeò area on campus (campus flagpoles) to avoid exploding glass. If it is 
cold or raining outside, go to the lobby of the nearest building until permitted to re-enter the 
residential unit. Never open a door that feels hot to the touch. One fire drill will be conducted each 
semester for training purposes. 
 
Anyone found to have caused a fire maliciously or recklessly (no matter how small), or who tampers 
with fire fighting/life protection equipment, initiates a false alarm, or fails to comply promptly with 
requests from college employees or the fire department, puts the lives of other people at risk. Such 
behavior cannot be tolerated; any violator jeopardizes his/her status as a member of the LPC 
community, and risks criminal prosecution. 
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S T U D E N T  S E R V I C E S  
B O O K S T O R E  

 
Phone: On-campus extension 536, (909) 706-3119 
Location: Simonson Center (1

st
 floor ï enter through the Library or on the east side of the building, past the 

Presidentôs Office) 
Hours: Monday-Thursday 8am-1pm; Closed during Chapel (extended hours during the first week of each 
semester ï check the Bookstore for hours) 
Staff: Bookstore Manager: Marilyn Clark 
 
The Bookstore is where students purchase textbooks, course materials, scantrons, and bluebooks. 
Merchandise may be purchased using cash, personal checks, MasterCard, Visa, Discover and American 
Express. 
 
Textbooks and course materials may be returned within 30 days of purchase if in new condition and receipt 
is presented. There is a three-day return policy for intensive classes. The bookstore reserves the right to 
assess the condition of returned materials.  
 

F O O D  S E R V I C E S  (T H E  C A F É )   

 
Phone: ext. 381 
Location: Academic Building (1

st
 floor) 

Hours: (see below) 
Email: café@lifepacific.edu 
Staff: Director: Josh Brotherton  
Executive Sous Chef: Mike Adams 
Office Manager: Ginny Drews 
 
Meal Hours: 
 
Monday ï Friday 
Continental Breakfast:  6:45am-8:00am 
Lunch 12:00pm-1:15pm 
Dinner 5:30pm-6:30pm 
 
Saturday & Holidays 
Brunch 9:00am-10:00am 
Dinner 5:00pm-6:00pm 
 
Sunday 
Breakfast 8:00am-9:00am 
Dinner 5:00pm-6:00pm 
 
The Café is not open during Fall Study Break, Thanksgiving Break, Christmas Break (including Jan Term), 
Spring Break, Easter Sunday and the summer (including May term).  
 
ID Cards 
All students, faculty and staff are required to present their ID card when entering the Café. Students may 
request up to two meal passes per semester to use in the event that they lose their ID card. Once these 
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meal passes are used, no more will be issued.  No one will be allowed in without either an ID card or a 
temporary meal pass. If you lose your ID card, please go to the Library in order to have a new card issued. 
($10 replacement fee) 
 
Resident Student Meals 
Included as part of the room and board plan, on-campus students have the benefit of eating their meals in 
the Café. Students who do not exercise this benefit should note that absences from meals are considered 
preferences of the student and are not reasons for exemption from any charges.  
 
Non-resident Students & Guest Meals 
Semester meal plans may be arranged through the Finance Office for non-resident students who wish to eat 
their meals on-campus on a consistent basis. Individual meals can also be purchased at the Café entrance. 
Non-resident students and guests may not enter the Café without presenting a meal pass or paying for a 
meal at the door. 
 
Meal Prices (non-resident students & guests) 
Breakfast $4.00 
Lunch $5.00 
Dinner $6.00 
 
Café Etiquette & Fines 
Upon request, The Caf® will provide a ñto goò meal for on-campus students who are working during the 
regularly scheduled mealtime and/or are on a school-sponsored field trip.  If a student is unable to pick up 
his or her meal, he or she is responsible to make arrangements to have someone pick it up for them.  
 
Resident students may not provide food for non-resident students and may not allow others to use their 
student ID card to enter for a meal. All food must be eaten within the facilities, except for special event 
meals intended to be eaten/taken outside. No uneaten food, dishes, utensils, etc. may be taken outside of 
the Café for any reason.  
 
Students are requested to familiarize themselves with proper rules of etiquette and conduct. Shirts and 
shoes must be worn to all meals. Pajamas may not be worn in the Café at anytime.  Students dressed 
inappropriately will be asked to leave. Fines may be charged to students for violations of student conduct as 
follows: 

* Throwing objects (food, utensils, etc.) $10.00 

* Taking food/utensils out of the Café $10.00 

* Sneaking into the Café  $20.00 

* Other rule infractions   $10.00 
 
In the event of a second offense, the fine will be doubled; further offenses will be judged according to the 
Accountability/Disciplinary Process. 
 

I N F O R M A T I O N  T E C H N O L O G I E S   

 
Phone: Ext. 320 
Location: Simonson Center 
Hours: Monday-Thursday 8am-5pm; Friday 3-5pm (closed for lunch and during chapel hours) 
Email: kmiller@lifepacific.edu 
Staff: Director: Ken Miller 
 
Information Technologies (IT) provides the following services to students: 
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* Internet and computer access. 

* Student email accounts. 
Any questions or problems with these services should be directed immediately to IT.  
 
Internet & Computer Access 
Computer and internet access is available to all students on campus free of charge. This includes access 
(with a password) to all public, on-campus computers and a free LPC email account. Internet lines are 
available in each dorm room, and wireless internet is available throughout the campus.  
 
Computers are available for student use in the Library, and operate on Microsoft Windows and the latest 
Microsoft Office suite. Students will need to bring their own USB flash-drives in order to save their work.  
 
Email Accounts 
Each student will be provided an LPC email account upon enrollment. Students are encouraged to check 
their email accounts daily since this is a vital form of communication between faculty, staff and students. 
Every student will be held responsible for any information distributed via email regardless of whether or not 
they checked their account. If a student feels s/he is not receiving emails properly, they should notify IT 
immediately.  
 

L I B R A R Y  

 
Phone: Ext. 309 
Location: Simonson Center (north side) 
Hours: Monday-Thursday 7:20am-10:30pm, Friday 7:20am-5pm, Saturday 11am-5pm, Sunday 3pm-9pm 
(the library is closed during chapel hours; special hours/closures, such as end-of-semester extended hours 
and holidays, will be posted) 
Email: kdawson@lifepacific.edu 
Staff: Librarian: Keith Dawson 
Circulation & Acquisitions Manager: Marilyn Clark 
 
Resources in the Life Pacific College Alumni Library are made available partly through the generosity of 
LPC alumni and friends. The staff is available to help all patrons with finding books, periodicals 
(approximately 130 current journal and magazine subscriptions), and other media in the library.  
 
Class instructors may place materials on reserve at the circulation desk (located immediately inside the 
library entrance) for one- or two-hour in-library use, or one-, two-, or five-day overnight use.  
 
Checkouts & Fines 
 A current Life Pacific College ID card is necessary to check out library materials. Up to eight items (five per 
subject) may be checked out for up to three weeks at a time. Audiovisual items may be checked out for one 
week at a time. 
* Reserve Materials: overdue fine is 20 cents per hour or portion thereof OR $2.00 per day or portion 

thereof. 

* Audiovisual Collection: overdue fine is 20 cents per item per day or portion thereof; fine is reduced by 
half if paid at the time an overdue item is returned. 

* Books: overdue fine is 20 cents per item per day or portion thereof; fine is reduced by half if paid at the 
time an overdue item is returned. 

 
Other Services 

* Copier/printer (located on east side of the library by the back staircase): 5 cents per sheet. 

mailto:kdawson@lifepacific.edu
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* Missed exams may be made up in the library (at each professorôs discretion): $2.00 each (there is no 
exam fee for students registered with Life Challenges). 

* Students who are registered in the Life Challenge program may take their exams in the library at no 
charge. 

* Distance Learning exams may be administered by a library staff member at no charge to students 
currently enrolled in on-campus studies.  

 

S T U D E N T  A C C O U N T S  

 
Phone: ext. 326 
Location: Simonson Center  
Hours: Monday-Thursday 9am-4pm, Friday 9am-12pm (closed for lunch and during chapel hours) 
Email: fmiller@lifepacific.edu 
Staff: Student Accounts Counselor: Francine Miller 
 
Payments such as tuition, room & board, and fees are received by Student Accounts.  
 
Students are expected to develop and maintain financial responsibility. Consequently, transcripts, 
registration and participation in graduation ceremonies will not be approved until a studentôs account 
balance is paid in full.  
 
Students are required to check their student box and email regularly for important information from the 
Finance Office. Finance Office staff are always available to counsel and assist students regarding financial 
matters so they do not become a distraction to a studentôs education. 
 
Refunds 
Refunds will not be considered until a student has completed the withdrawal process through the Registrarôs 
Office. Any appeals to these policies are discussed below. Students who have been dismissed may be 
subjected to a 100% penalty at the discretion of the Student Life Committee.   
 
Tuition will be refunded according to the following schedule: 
On-Campus Courses 
Through the first full week of classes 100% 
Through the second week of classes 90% 
Through the third week of classes 80% 
Through the fourth week of classes 70% 
Through the fifth week of classes 60% 
Through the sixth week of classes 50% 
Through the seventh week of classes 40% 
AFTER the seventh week of classes 0% 
 
Audit Units 
Through the first full week of classes 100% 
AFTER the first full week of classes 0% 
 
Online Courses 
Through the first full week of classes $15.00 penalty, 100% refund 
Through the second week of classes 75%  
Through the third week of classes 50% 
Through the fourth week of classes 25% 
AFTER the fourth week of classes 0% 



 
2010-11  

 27 

 

Housing 
Housing will be refunded on a pro rata basis.  
 
Student Services Fee 
Fees such as the Student Services Fee and other applied fees will not be refunded unless exceptional 
circumstances exist.  
 
Exceptional Circumstances (Appeals) 
Appeals to these policies will only be considered when exceptional circumstances exist. Any appeal must be 
made in writing and submitted to the Student Accounts Counselor in the Finance Office within one week of 
the studentôs official withdrawal date through the Office of the Registrar. Appeals should include the 
studentôs contact information, reason(s) for appeal, and substantiation of exceptional circumstances.  
 
Exceptional circumstances which prevent completion of classes might include illness, injury, or involuntary 
call to active military duty. Written documentation substantiating the exceptional circumstances will be 
required prior to consideration of an appeal by the Finance Committee. Injury or illness will require 
substantiation by a medical provider. The decision regarding the appeal will be returned to the student by 
written letter within one week from the appealôs submission by the Finance Committee. 
 

F I N A N C I A L  A I D  

 
Phone: (please refer to the individual staff members listed below) 
Location: Simonson Center  
Hours: Monday-Thursday 9am-4pm, Friday 9am-12pm (closed for lunch and during chapel hours) 
Staff: Financial Aid Director: Becky Huyck, ext. 319 
         Associate Director: Luci Perez, ext. 322 
 
Applying for Financial Aid 
Students who have not yet applied for financial aid may still do so after the semester has begun.  The Free 
Application for Federal Student Aid (FAFSA Form) can be completed online by going to www.fafsa.ed.gov.  
Prior to starting the online application process, students will need to obtain an electronic PIN number which 
is accessible through the FAFSA website.  Please allow 2-3 weeks from the date the online application was 
completed before receiving an award letter.  Requests for supplemental documents may delay the receipt of 
a studentôs award letter.   
 
Additionally, information and forms regarding institutional, federal and state scholarships, grants, and loans 
may be obtained from the Financial Aid Office and on their web page at www.lifepacific.edu/financialaid/.  
Students are encouraged to check their mail and LPC email accounts regarding important information 
provided by the Financial Aid Office.   
 
What Circumstances Can Affect My Financial Aid Eligibility? 
Following are several typical circumstances that will affect a studentôs financial aid status: 

* Withdrawal from all classes. 

* Dropping below the initial enrollment status for which one was awarded (i.e., from full-time status [12 or 
more units] to half-time [6-8 units]). 

* Failure to meet the Satisfactory Academic Progress Requirements . 
 
Satisfactory Academic Progress Policy 
Students applying for and receiving federal and state aid must demonstrate satisfactory academic progress 
in their degree program.  Each studentôs academic progress will be evaluated at least once each year as 

http://www.fafsa.ed.gov/
http://www.lifepacific.edu/financialaid/

















































